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o o . Form RPWA 2
GOVERNMENT OF RAJASTHAN O
................................. priae Depamnenl :
" Division _ Sub-Division.......ccccee. S
JMPREST CASH ACCOUNT

{Referred to in Rules 117, 127, 128 and 130)
(This form should be printed in two foils and bound in book form)
Notes to be printed on the fly-leaf

Government servants entrusted with fixed imprests or temporary advances should
maintain and render accounts of their disbursements therefrom in this form.

Theround sunt'with which an Imprest Cash Account is opened should be entered at
once in red ink in column 5, "Total". The date and manner of the remittance, and, if
recouped by cheque, the cheque and cheque book number should also be entered,
column 3 being utilised for the latter purpose. The disbursements from this imprest
should be entered daily as they are made clearly and in full detail; and from time.to
time as the imprest-holder finds it necessary, as also a few days before the due date for
the monthly closing of the Cash Book of the disbursing officer, from whom the
imprest is held, the accounts should be closed and balanced, the right-hand half page
being cut of and sent to the disbursing officer, and the counterfoil retained by the
imprest-holder. The account should be supported by a voucher in proper form, for
cach payment, numbered and attached to the account so as to correspond with the
order of the entries in column 2, "Voucher No.". The sums received, from time to
time, in recoupment of the imprest should be entered in column 5 in red ink in the
same way at the fixed amount with which the account was first opened.

The account should contain no entries of receipts other than the opening entry of the
fixed imprest and the subsequent recoupments of expenditure nor any cntries of
expenditure other than those paid directly by the imprest-holder himself from the
amount of his imprest,

Money received by imprest-holders on behalf of Government is not to be mixed up
with their imprest cash, or brought into the Imprest Cash Book, but should be
disposed of in the manner prescribed in Rule 101 of P.W.F. & AR.

To facilitate the abstracting of charges by the recouping disbursing officer, the
imprest-holder must invariably enter in column 3, along with other particulars of
payment, the name of the work, etc., to with each payment is debitable and also the
name of the contractor or other person, if any, from whom the amount paid is
recoverable. Column 6 is intended for the head of account to which each payment
relates and should be left blank by the imprest-holder. The date and manner of
recoupment and, if recouped by cheque, the cheque and cheque book number should
be entered by the recouping disbursing officer on every imprest account disposed of



by him, also a note of increase, reduction, or withdrawal when such occur. When the
account is incorporated in his own Cash Book, it should be numbered to correspond
with the voucher number quoted in‘the Cash Book, so as to be readily traceable from
it.

Temporary advances should also be accounted for in this form, but the account of
these advances should be quite distinct from those for permanent advances.



Form RPWA 2
GOVERNMENT OF RAJASTHAN :

....................................... Department
Division........ccccereeen. Sub-Division...........oeeevrinne
IMPREST CASH ACCOUNT
(Referred to in Rules 117, 127, 128 and 130)
Imprest Cash Book of ............... TS
Month & | Voucher | Transactions Amount of Total Head of account
Date No. each payment
1 2 3 4 5 6
Rs. P. Rs. P.
Abstract of Charges
Name of Works
Period ..... to......

Rs. P.| Rs. P. Rs. P. Rs. P,

Total I R 1 -

N.B.- This abstract will be printed at the back of cach form and should be filled m by Syb-
Divisional Officer when the mprest-holder receives Tunds from him and in other
cases by the Divisional Offjce.
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GOVERNMENT OF RAJASTHAN

Form RPWA 4

....................................... Department
Division..uveeeeciieieannee Sub-Division........ceevecvvrvrneen.
TREASURY REMITTANCE BOOK
(Referred to in Rule 116)
Date of Amount | Amount Signature of Treasurer & Signature of Signatuere of
Remittance (in (in other person designated to Treasury Treasury
Words) Figures) attach second signature for Accountant Officer for
sums under Rs. 1000/~ sums not less
received by transfer in than Rs. 1000/-
account
1 2 3 4 s 6
Rs. P. Rs. P




Form RPWA 5

GOVERNMENT OF RAJASTHAN
....................................... Department

DHVISION.caeeissersrsssarsssrssinse Sub-DivisioN..eriiinieenecnsnencnns

CASH BALANCE REPORT
(Referred to in Rules 122, 702 & 744)

PART-1— Statement  of  the actual  balance of Cash in  the hands of
.......................................................... or the ... day of
................................................... 19 ... and of standing imprests

Description No. Amount Remarks and explanation
of large balances

1 2 3 4

Cheques received in favour of self
but not encashed ...

NG CS™ *As detailed below ..

RUPEES ..o
Fifty Paise .................... v
I'wenty Five Paise ... . :
Twenty Paise ...

TenPaise oo,
Five Paise oo

Revenue Stamp **(In words)

**Total Cash in chest ......................

Ackd amount of Imprests and advance
shown below ...

Grand total balance as per Cash
Book




PART-II— Statement of standing imprest and temporary advances with subordinates on the

................... day of oo
Name and Amount of Imprest Explanation when an imprest exceeds
designation of or Temporary prescribed maximum of Rs. 2,000 and
subordinate Advance authority for raising or reducing the imprest
I 2 3
Rs. P.

l
|
|
i
!
|
|
|
i
|
| |

— — —————— e .
Total [
_ ) R

SIEAGIIC oot

(RAUK) e

Datedthe .. ... 19 .

Vot - Standing imprest and lemporiy v B i © Sierateds



Form RPWA 6
(Counter Foil)

Government of Rajasthan
........ reeseearenneeen DEpRATtIICHT

PUBLIC WORKS CHEQUES
(Referred to in Rule 108}

Book No.........c...o. Date : ................
Noo
To

The Agent, o e

Pay
account of

R.cnieinns Execative Engineer

Form RPWA 6

Government of Rajasthan
........................ Department

PUBLIC WORKS CHEQUES
(Referred 1o in Rule 108)

Book No............... Date oo
NO
To
Fhe Agento S FEUNURR P
Pay i only, on

account of  PW. Remitiance 11 P.W. Cheques,

| 2 € TN Executive Engineer
e vision

.................... Deprr.
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GOVERNMENT OF RAJASTHAN

Ferm RPWA 7B

....................................... Department
DiviSion.... o iirrenniienas Sub- Division....c..cvevverenenns
ISSUE NOTE
(Réferred to in Rule 163)
Indent No. .o DXate .o
[ssue NO. oo Daate. o
Issued tO e Through.... ...
Name of Articles | Item No. Quantity Rate | Amount | Chargeable head
Balance | Issued
1 2 3 4 ] 6 7
! -
Recetved the above materialigoods in order

Checking Clerk

Issue Clerk

Clrecked & Removed from Store

Signature of receiver

Ntewre Keeper



Form RPWA §
GOVERNMENT OF RAJASTHAN

....................................... Department

Division......ccceceernncennn. revernn Sub-Division........cccovereeeeneenen. -

REGISTER OF STOCK RECEIPTS/ISSUES
{See Chapter VIII- Rules 160, 164, 166 and 200)

RECEIPTS

Month .....................
Date Ref. to recorded Source Site at which | Head of
measurements from tramsaction | Account Items
(For receipts only which occurred ete.
& to indents or received
order)
Unii
1 2 3 4 5 6 (7] 8 | 9 | andsoon
TOTAL RECEIPTS
ISSUES
Month ...
Date Ref. to To whom Site at Head of
recorded issued (with which Account Items
measurements name of work transaction ete.
(For receipts | & of contractor | occurred
only & to to whom
indents or chargeable)
order)
Lnit
! 2 3 4 5 6 7 8 [ 9 | and soon
TOTAL ISSUES |

Balance carried forward to next month
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Form RPWA 10 (CS)

GOVERNMENT OF RAJASTHAN
....................................... Department

Division Sub-Division

SUMMARY OF STOCK RECEIPTS
(Referred to in para 26 of Appendix VI)

Name of Sub-Head...................c...... Month..........c
S. | Date | Goods Received | Valve debitable { Remarks including reference to voucher in
No. Sheet No. to Stock the case of items paid for during the month
1 2 3 4 5
Rs. P.

Divisional Accountant

Note (1) A separate summary should be prepared for each sub-head of stock and the value
of all the sub-heads abstracted on another sheet in the following form -

SMAll SIOTES ..o e Rsii
Building Materials and so on ... RS.iiiiiie
Total value of receipts ...o.oooooeviiei i, RS,
Less items paid for during the month ... Rs.iiii,

Net debits to 'stock’ or 'work’ by credits to Stores/Service Advance .........
(See Appendix XIT, Para II)

(2} The receipt and issue transactions of the entire Division should be abstracted in
the summary of "Stock Receipts”. These forms are to be posted daily in the
Divisional office from the copier of the Goods Received Sheets and Indents.
While abstracting the transactions recorded in Goods Received Sheets and
Indents, adequate care should be strictly observed for the account classification.
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Form RPWA 11 (CS)

GOVERNMENT OF RAJASTHAN
....................................... Department

Division ‘ Sub-Division

SUMMARY OF INDENTS
(Referred to in Para 26 of Appendix Vi)

Name of Sub-head........................... Month..............o...ooi,
S. Date Indent Value creditable to Name of Division/ work to which the
No. No. Stock amount is debitable
1 2 3 4 5
Rs. P.

Certified that the total amount debitable
to another Division has been agreed with
the amount shown in the Division-wise
Ledger of stores issued.

Divisional Accountant

Note— A separate summary should be prepared for each sub-head of stock and the value
of all the sub-heads abstracted on another sheet in the following form ;-

Abstract of Debits

(1) Suspense - Miscellaneous Works Advances - Sale on Credits ..o
(i) Major Head (Refer Appendix XII, Part-11)...............
(ii)  Minor Head 799-Suspense, Stores/Services Rendered......o

(v)  WOrK A
(v) Work B o U
ete.
Total
Cr. Suspense - Stock



Division.....veensenneerinnens

GOVERNMENT OF

RAJASTHAN
Department

Form RPWA 12

Sub-DivISION...cvvvvirimnrcscisisressannne

CONSOLIDATED HALF YEARLY ABSTRACT OF STOCK (VALUES ONLY)
(See PWF & A Rules 185, 137 and 750)

Name of Closing Value at Value at Value at Profit or Loss
Sub-Division Balance current issue market future issue | (difference between
{Value only) rates rates rates col. 3 & 4)
1 2 3 4 5 6
Grand Total :
Divisional Accountant

Divisional Officer
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Form RPWA 12 A

GOVERNMENT OF RAJASTHAN

....................................... Department
DivisSion.....ecvereirnneensrnsnenss Sub-Division....ccocurvrecenniennnnan,
RATES REGISTER OF STORES
(See PWF & A Rule 183 and 184)
Sub- Item | Code | Description | Current | Market | Future Signatures of
head of | No. No. of Article issue rate issue Divisional | Divisional
Stock rate rate Accountant Officer
1 2 3 4 5 6 7 8A 8B




——

Form RPWA 12 A (CS)

GOVERNMENT OF RAJASTHAN

....................................... Department
Division, Sub-Division
REGISTER OF GOODS RECEIVED SHEETS
{Referred to in Para 7 of Appendix-VI)
Date of | Serial Name of Sub- Signature of Date of receipt of Remarks
Issue No. of | Divisional Officer/ the officer to used booklet
Booklet Subordinate to whom issued containing office
whom issued copies in the Division
I 2 3 4 ] 6




Form RPWA 12B (CS)

GOVERNMENT OF RAJASTHAN

....................................... Department
Division......ccummmsmiisnien Sub-Division...eiirmesimamsennan
REGISTER OF BIN CARDS
(Referred to in Para 10 of Appendix-VI)
Date Bin Name Code Name of Sub-Divisional Signature of the Date Remarks
of Card of No. Officer/ Subordinate to Officer to whom of
Issue No. Article whom issved issued Return
1 z 3 4 5 6 7 8

34



Division

Form RPWA |3

GOVERNMENT OF RAJASTHAN

Department

SUb-DIVISION...ccreeererereeeraerencierans

ACCOUNT OF RECEIPTS OF TOOLS & PLANT/MACHINERY & EQUIPMENT

(See PWF & A Rules 205, 208, 210, 220, 704, 719 and 740)

Date { Source of

Name of articles with classifications

Reference (o voucher No. and

receipt date or adjustment of value
with
Particulars Items
1 2 3 4 5 6 7 8 & so on 10

Divisional Accountant

Assistart Engineer

Divisional Officer
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Form RPWA 14

GOVERNMENT OF RAJASTHAN

Division Sub-Division

ACCOUNT OF ISSUES OF TOOLS & PLANT/MACHINERY & EQUIPMENT
(See Chapter VIII, Rules 206, 208, 210, 216, 218, 220, 704 and 740)

Menth ...
Date Reference to To whom Reference to
receipts or issued with | Name of articles with classification recovery of
voucher particulars value
acecompanying Items
1 2 3 4 5 [ 7 8
Divisional Accountant Assistant Engineer Divisional Officer
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Form RPWA 20A
VT[T HFY
............................ vy
................................. g
fafaerd @rem o1 fomey
(fFrom 332 U9 gRfIre XI)
1= ARG T B B e
2= B BTATH e et
3 IR ETE B EET e
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Form RPWA 21A

GOVERNMENT OF RAJASTHAN
st e, DEPARtment

Division Sub-Division........c.ceeeemmnserrsrinnes
REGISTER OF MUSTER ROLL FORMS
(See PWF & A Rules 406 and 407)

Dateof | SeriaiNe. of | No,of | Name of Division/ Signature or Reference | Voucher Dated Remarks
Issue Muster Roll Inner Work Details of to acknowledgement of No. and Inifials of (Date of return of unused
{Outer Sheet issuing Issuing Officer and his Date DAY forms and Nos assigned on
Sheer) Officer designation S.D.C. re-issue l!ll)llld be neded in

: T 3 . . c . - this u:;lumn)
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Form RPWA 22

GOVERNMENT OF RAJASTHAN
....................................... Department

Division............. Sub-Division......occernrsrssensnssneireras

CASUAL LABOUR ROLL §
(Referred to in PWF & AR Rules 408 and 409)

¥ Sanction Letter No....cocoivvrrrriiverinconicnens Dated.........ocoooovveir
Cash Book Voucher No........... Dated ......... 9.
Casual Labour employed on......c.coovnevciinnns From ...einnnnneee. to
Number Class of labour Period Rate Amount Dated initials and Quantity of work done, Work to
emploved remarks * of with reference to which
paying officer recorded measurement, | chargeable
. if any
1 F] 3 4 5 [ 7 [
Rs. P, Rs. P
<
Transcribed from
my Note Book No..
page
Total
Deduct Unpaid
Net Paid
Total amount paid Rs. .....ccveuneeene. {Rupees ]
Dated the
(Signature)
(Officer designation)
* Amount remaining unpaid should be specified with necessary details.
% Casual labourer are employed only after prior permission of competent authority with

the consent of Finance Department.

60



10.

Form RPWA 23

Instructions for the use and upkeep of Measurement Books

No measurements for the preparation of a bill should be accepted from an officer of lower standing
than a Junior Overseer. :

. The special sanction of the Chief Engineer should be obtained whenever it is proposed 10 entrust to a

member of the works establishment the use of the measurement book for recording measurements of
works done or materials received and the preparation of bill for payment.

The index provided at the commencement of each book shouid be carefully kept up-to-date, and the
immer title page in the measurement book showing the number of the book, name of officer, etc. must
invariably be filled in, as well as the entries on the outside lable.

The Sub-Divisional Officer should record in an index the pages which contain measurements checked
by him. So should the Executive Engineer and Accountant.

On the front page of each book should be recorded the names of the officers and subordinates who
have used the same and the numbers of the pages between which their measurements are recorded that
the measurement book was with Overseer A.B. When an officer is transferred, he should make over his
measurement book to his successor and take a receipt from him noting the fact after the last entry in
each book. The relieving officgr should inscribé his name on each book below that of his predecessor,
with a remark to the effect that the book was taken over on such and such a date and the pages were
found on verification to be intact, a report of transfer of each book being also made to the Sub-
Divisional Officer, to enable the latter to keep the register of measurement books correctly posted up-
to-date.

When no work has been done on any jtem since the last measurement, the item should nevertheless. be
shown in the measurement book, but only the total quantity or area of work done need be given. as
well as a reference to the number and page of measurement book on which the details of the
measurements appeared.

Entries should be recorded continuously and no line should be left blank in the measurement baok.
Unused lines shouid be crossed under the dated initials of the officer recording measurements.

No page must be left blank or tom out on any account whatever. Any pages left blank inadvertently
shquld be cancelled by diagonal lines, attested and dated. ’

Final and check measurements must be made in the presence of the contractor or his legally appointed
agent, who must certify as follows against the measurements concerned.

These measurements are accepted by me.
Contractor/Agent

When a contractor or agent is illiterate the centificate should be eatered over his thumb impression
before a witness. All measurements must bear the dated signature in ink of the official by whom they
are taken under the words "measurements taken by me".

In the case of measurements for running bills it is not necessary to repeat the details of measurements
of items not operated on since the former measurements were taken. The total of "Contemts” of such
items, should, however, be brought forward.

The index should be posted as measurements are recorded in the book.

At the end of each set of measurements there should be pay order by the Executive Engineer or the
Assistant Engineer. This should be followed by a paid certificate and reference to the mode of payment
whether by cheque or cash and in case of cheque the number and date thereof should be recorded
against the abstract, Reference to the number and date of the cash book voucher should also be given

At the time of payment, all the pages of measurements which relate 10 the bills or vouchers being paid
should be crossed off,

The connection of each set of measureinents with the voucker number in e cash hook should e
shown as soon as the payment is entered in the cash hook
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For each large work, two separate measurement books should be in usc to admit of one being sent to
the Divisional Office, in support of contract certificates submitted for check or payment.

All measurement books must be returned :to the Divisional Officer onice a year for check by the
Accountant or the Dealing Assistant. Such check should be not less than 10 per cent of the pages of
each book, on which measurements have been recorded since the last check and should cover a
complete set of measurements. Measurement books containing current measurements should be given
priority and should in no case be retained in the Divisional Office for more than 10 days.

The check should be carried out, under the supervision of the Executive Enginecr to see that :-

(i) no page has been torn out or is missing,

(ii) corrections have been properly made and initialed by the person who made them;
(iii) pencil entries are not inked over;

{iv) the contents or areas” are invariably entered in ink;

(v) the number and date of each voucher in which the quantities have been entered for payment,
and noted; B
(vi) the entries for which payment has been made have been crossed off and no page has been left

blank without recorded reason;
(vii}  each set of measurements is signed by the officer by whom they are made; )
(viii)  the index is complete and the entries required on the outside lable and innet title page have

been given.

{ix) the contractor's signatures have been taken in token of his acceptance of the measurements in
each case;

(x} .  details of measurements have been recorded as far as possible;

(xi) there is evidence that adequate check measurement has been made by the Assistant Engineer;
(xii} when measurements have been cancelled the reasons for the canceliation have been recorded;

Afier check, the followitg certificate will be recorded in the measurement book by the Accountant and
the Executive Engineer at the end of the entries checked by him :-

"l have checked as prescribed in Appendix | of the PWD manual, the entries on pages........... of this
DBOOK 0N (daLE) ™

Any measurement book that is not completed will then be re-issued for further use. Defects and
discrepancies noticed will be communicated to the Assistant Engineer in an audit note.

When a measurement book is completed, an order to record it. signed and dated by the Executive
Engineer will be entered at the end of the book.

Form of Text Check by AEn/XEn/SE should be incorporated at the end of Measurement Book in the
following form :-

“Date of | ltems and Pages of Value Value of Name of Officer Dated initials of
Test the Measurement of | of work | work Test- recording Checking Officer
Check | which checked done Checked measurement
1 2 3 4 5 ) 6

A sample of measuremeni Book Form RPWA 23 containing detailed measurements-Abstract of
guantities, rates amount of tendered items, extra items, check measurements, certificates pass order,
centificate of payment is given below -
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GOVERNMENT OF RAJASTHAN

Form RPWA 23

seesvinennne... DEpartment
Division Sub-Division
MEASUREMENT BOOK
(Referred 1o in PWF & 4 Rules 4] 1, 412, 449 and 455)
Particulars Details of actual Measurement Contents or Area
No. L. B. D.
1 2 3 4 5 6

_—

Note : Particulars should indicate details as per Rule 412




Form RPWA 23A -
GOVERNMENT OF RAJASTHAN
....................................... Department
Division. ....cumeisimerececnensnns Sub-Division......cvemsecrsesnansnnna.

STANDARD MEASUREMENT BOOK
(Referred to in PWF & A Rules 414 and 415)

Instructions of Standard Measurement Book

1. To be recorded when the Standard Measurement Book is received in the Division
from the Forms Store.

Certified that the pages in this Measurement Book have been counted and found to be
s No page has been torn out.

Office Superintendent
2. To be recorded when the Standard Measurement Book is issued.

Certified that the pages in this Measurement book have been counted and found to be
................. No page has been torn out.

Executive Engineer/
Sub-Divisional Officer/
Executive Subordinate.

3. Certificate on Completion of the Standard Measurement Book.

Certified that this Standard Measurement Book Now...ooooovov has been checked
and it is found that :-

(a) No page is torn out and missing and blank pages have not been left out
‘ uncancelled.

(b) Corrections are properly made and initialed by a responsible officer.

(c) Entries of Measurements (and abstracts thereof) have been recorded legibly in
ink,

(d) The number and date of each voucher in which the quantities are entered for
payment are noted.

(e) The entries are crossed off after Carrying Over the contents to abstracts.

() In the case of cancelled measurements the reason for cancellation has been
given and cancellation signed by the person who made the measurements and
by the Sub-Divisional Officer,

{g) The Index is complete,

(h) Each set of measurements is signed by the officer by whom they were actually
made.

{1) Each set of measurements bears in addition 1o the sighature of the officer or
the subordinate who made measurement. the signature of clerk whoe checked
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the cancellations and signature of Sub-Divisional Officer who passed the
measurements.

) Measurements have been test checked by the superior officers of the
department and entries made in the review notes.

(k)  The book contains .. .. .. .. machine numbered leaves,
Signature Signature
Divisional Accountant Executive Engineer
caissssssrssenss Division wervsenee Division
4. Certificates of yearly inspections (year ............ )

Certified that this Standard Measurement Book has been inspected by me and that
entries therein have not been tampered with and that all corrections due to additions
and alterations in the buildings have been made and the latter are up to date and
reliable record.

Signature Signature
Divisional Accountant Executive Engineer
....... sesensenens DiVision sesrvrrrsneennase Division
5. Certificate of yearly inspections (Year ........... )

Certified that this Standard Measurement Book has been inspected by me and that
entries therein have not been tampered with and that all corrections due to additions
and alterations in the buildings have been made and the latter are upto date and
reliable record.

Signature Signature
Divisional Accountant Executive Engineer
ershtsssnnsssnenns Division e Division
6. Certificate of yearly inspections (Year ............ )

Certified that this Standard Measurement Book has been inspected by me and that
entries therein have not been tempered with and that all corrections due to additions
and alterations in the buildings have been made and the latter are upto date and
reliable record. '

Signature Signature
Divisional Accountant Executive Engineer
.................. Division crrernenneeeess Division
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(H
2)

3

)

(5)
(6)

(7

(8)

(9)

GENERAL INSTRUCTIONS

The Standard Measurement Book should be numbered in an alphabetical series so that they
may be readily distinguished, from those assigned to ordinary Measurement Book. _

The Standard Measurement Books of buildings are maintained in order to facilitate the
preparation of estimates for periodical repeirs and preparing bills for such repairs done by
contract or departmentally.

When a payment is based on Standard Measuremnent Book, reference 1o which should be
recorded in the Measurement Book where payment is made, the Gazetted Officer or
subordinate preparing the bill for payment should certify that the whole of the real works (or
works since previous running bill, as the case may be) as per standard measurements has
been done and that it has not previously been billed for in any shape.

The Standard Measurement Books should be considered as very important accounts records
and maintained very carefully and accurately as they may have to be produced as evidence in
court of law.

The entries of measurements (and abstract thereof) in the Standard Measurement Books
shiould be recorded legibly i ink and certified as correct by a responsible officer.

The Divisional Officer should certify once a year that all the Standard Measurement Books
of the division have been inspected by him, and that entries therein have not been tempered
with and that all corrections due to additions and alterations in the buildings have been made
in the books and the latter are reliable and upto date.

All the measurements should be recorded neatly and directly in Standard Measurement Book
at site of work. The recording of measurement elsewhere and copying them in Standard
Measurement Books is forbidden. The person recording the measurement will also record a
dated certificate "Measured by me" and sign his full name. Measurements should be recorded
by Executive Engineer/Assistant Engineer/ or by an executive subordinate which should be
checked cent per cent by Assistant Engineer and 10% by the Divisional Officer.

Each set of measurements should commence with entries stating :-

(a) Full name of building as given in the building register.
(b) Situation of building, and
©) Date of measurement.

On transfer, an Officer or a subordinate should make over Standard Measurement Books
issued to his successor and necessary movement should be shown in the Movement
Register(i.e.) the Standard Measurement Books should be shown as received from the
relieved officers and issued to the relieving officer. The transfer should also be recorded afier
the last entry in each book and signed and dated by the relieved and relieving officer or
subordinate.

Particulars Details Contents or Area
No. L. B. B
1. 2. 3. 4. 5. 6.
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Form RPWA 101

GOVERNMENT OF RAJASTHAN

...... Department
DiVISION.....coiieieeirnne Sub-Division.............................
CONDITIONS OF CONTRACT FOR ITEM RATE TENDERS
(Referred to in PWF & 4 Rule 322)
1. Appendix XI containing Notice Inviting Tenders for works, General Rules and

Directions for the guidance of Contractors (Form RPWA 100) shall constitute Form
RPWA 101, as Conditions of Contract for Item Rate Tenders with the Changes given
below :-

2. (i)

(i)

(iii)

Under the heading "Tender for Works" reading as "1/We hereby tender for the
execution for the Governor of the State of Rajasthan of the work specified in
the memorandum at......% below or above the rate entered in the Schedule.
mentioned in Rule 1" shall be substituted by the following :-

"I/We hereby tender for the execution for the Governor of the State of
Rajasthan the works specified in the Memorandum within the time specified in
the memorandum at rates specified by me/us in the Schedule attached,
mentioned in Rule 1.

In Clause 12 of the Condition of Contract, the words "plus or minus the
tendered premium" wherever occurring shall be deleted.

Clause 30 of the Conditions of Contract shall be deleted.
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Division......

Form RPWA 102

GOVERNMENT OF RAJASTHAN
Department

Sub-Division.............o.o.oooovo

CONDITIONS OF CONTRACT FOR LUMPSUM TENDERS
{Referred to in PWF & A Rule 322

i. Appendix XI containing Notice Inviting Tenders for works, General Rules and
Directions for guidance of contractors and Conditions of Contract (Form RPWA 100}
shall constitute Form 102 as "Conditions of Contract for Lumpsum Tenders" with the
changes given below :-

(a)

(b)

(c)

The first sentence under the heading “Tender for Works™ reading as “//We
hereby tender for the execution Jor the Governor of the State of Rajasthan of
the work specified in the under-written Memorandum within the time specified
in such Memorandum ot percentage below/ above the rate
entered in the schedule mentioned in Rule 1" shall be substituted by the
following :-

"I/We hereby tender for the execution for the Governor of State of Rajasthan
of the work specified in the under- written Memorandum within the time
specified in such Memorandum at lumpsum amount of Rs. {in
figures) Rs. (in words) specified in the schedule
attached mentioned in Rule |

In clause No. 12 of the conditions of contract, the words “plus or minus the
tendered premium, ” wherever occurring shall be deleted.

Clause 30 of the Conditions of Contract shall be deleted.
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Form RPWA 103

GOVERNMENT OF RAJASTHAN
.......... serssarinnnnsnsesessanensess DEPArtment
Division.......cccoovviiinnnnn, Sub-Division..........................

{See Rule 323, Appendix VII Rule 2{e))

Division Works Order No. Sub-Division
WORK ORDER
Memorandum- of Agreement made the day of between
s/o resident of

which expression where the context so admits includes his heirs, executors, administrators
and assigns liereinafter called the contractor of the one part and the Governor of the Rajasthan
through the Divisional Officer of the __ Department, (Which expression where
the context so admits includes his successors and assigns) hereinafter called the Governor, of
the other part. Whereby it is agreed as follows -

1. That in consideration of a sum to be calculated at the rate set forth in the schedule
hereto annexed which said sum, the said Governor hereby agrees to pay to the sajd
contractor within months afler the said contractor has completed the
works as set forth in the specifications and special instructions hereto attached, the
said contractor hereby agrees that all the works shall be executed with great
promptness, care and accuracy in a workman-like manner and shall be completed
within __ months from the date of these presents.

2. That all material used must be of the best quality and articles of Government stock
must be taken after giving a due receipt and used carefully.

3. The contractor will be paid first and final bill on completion of the work to the
satisfaction of the Engineer-in-charge. No security deposit/ performanée guarantec
will be obtained from the contractor.

4 If the Engineer-in-charge shall at any time during progress of the work be dissatisfied
with the rate of progress or the quality of the material that have been used or of the
workmanship, the saild Engineer may without notice immediately determine this
agreement and call in another contractor or cmploy departmental labour to dismantle
bad work, if ‘necessary. and to renew and complete the said works and may pay the
cost of such contractor or daily labour for such dismantling, renewing or completion
out of such sum as would have been payable under this agreement to the said
contractor or the balance of that sum. 17 pavments on account of wark done have heen
made to the said contracter and if such cesi be more than such sum or the balance of
such sum, then the differencs batween it and such sum or balance shall be a debt due
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fromithessaid contractor to the Governor, which shall not exceed 10% of the cost of
unexecuted work, which may. be recovered: from- any. dues pending with the
department and/or enlisttent deposit of the contractor.

If the said contractor fails to complete as aforesaid the said works by the time fixed in
this agreement for coniplétion, the said Governor may deduct from the sum fouhd 1o
be payable under this agreement or the balance of the sum then unpaid the sum of Rs.

for every day that shall clapse between the day fixed for completion and
the actual completion.

(i) In every case in which by virtue of the provisions of section 12, sub-section (1) of
the Workmen's Comi)ensation Act, the Governor has to pay compensation to a

. workman .employed by the contractor or by any sub-contractor from -him in the

execution of the said works, the Governor will recover from the contractor the amount
of the compensation sa paid, and without prejudice to this rights under section 12 sub-
section (2) of the said Act, the Governor shall be at liberty to recover such amount or
any part thercof by deducting it either from the security money of enlistment
deposited by the contractor or from any other sum due by him to the contractor
whether, under this contract or otherwise.

(u) The Governor shall not be bound to contest any claim made against him under
section 12, sub-section (1) of the said Act except on the written request of the
contractor and upon the contractor's giving to the Governor full security for the costs
for which the latter might become liable in consequence of contesting the claim.

In case of any dispute arising under this agrcement the Divisional Officer of the
Division, shall decide the same and his decision shall be final.

Specification and Special Instructions attached

Item Approximate number or quantity Detail Rate

1 ' 2 3 4

Rs. P.

Signature of Contractor in presence of :-

Witness Signed by B
Witness On behalf of the Governor of Rajasthan
Witness




| T ————

Division...

No..n...

GOVERNMENT OF RAJASTHAN

Department

Sub-Division

PIECE WORK AGREEMENT

of 190

(See PWF & A Rule 323)

Approx, amount of works Rs

Form RPWA 104

I hereby agree to execute the undermentioned description of work by piece work and
in accordance with the conditions noted on reverse in consideration of payment being made
by the Executive Engineer/Asstt. Engineer, Rajasthan for the quantity of work executed at
the rates specified in the following schedule :-

S. No.of | Class and description Quantity Unitof - | Rate of Amount | Remarks
Item of work to be executed calculation | Payment
1 2 3 4 5 .6 7
Rs. P
Recommended Accepted by me

Jr. Engineer/Asstt. Engineer

Divistonal Officer

214
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Form RPWA 104 Contd.

Notes Rajasthan Government
If the agreement is terminated before ... Department
the work is completed a notice in
writing specifying the date of its PIECE WORK AGREEMENT.
termination should be served on the (See PWF & A Rule 323)

contractor and a receipt obtained.
If materials at site are taken over, a Sub-DiviSiOn........cccooovvvvvrveeeieiceiiecneennen,
valuation Statement should be prepared
by the Engineer-in-charge signed by DiviSion.......ccccccooviiiimoieiooiiiiccenn
him and sent to the -contractor who
should be given a fixed time within Name of Work................cocooviviivciirnn.,
which to accept it. He should be
informed that unless accepted in Job NO..oooii e,
writing within the time the materials
must be taken away or that they will be Chargeable [lead............. s
removed at his expense.
On no account should materials at site  Sanctioned Est. No...........co.coooooiiii0.
be used until the valuation statement
has been accepted in writing by the Name of Contractor..........ooovemomonvevvevennnn
contractor.

Stipulated Pate of Commencement..........

Stipulated Date of completion...................

ND NS

The work is to be carried on with due diligence and work executed is to be done in
workmen like manner. The materials used when supplied by the party tendering are to
be the best of several kinds procurable, and in all cases to be subject to the approval of
the Executive Engineer. Assistant Engineer for the time being. whose decision as to
the rate of progress and quantity/quality of work or material shall be final.

The quantity of work executed shall be measured and payment made on the
completion of the work or the termination of this agreement when final measurements
will be made and the account adjusted accordingly; maximum period for a piece work
agreement shall be 21 days from the date of award of work.

The Executive Engineer may put an end to this agreement at his option at any time.
paying for work actually executed to date at the rates entered in agreement. In case
the agreement is terminated before the work is completed, the Executive Engimneer/
Assistant Engineer will take over approved materials (actually at the site of the work
required for its completion provided the contractor accepts the Exccutive/ Assistant
Engineer's valuation. The contractor has the option of removing materiads (but must
do so within 14 days) or they will be removed at his expense.

21
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In the case of bad . work or materials, the Executive Engineer/Assistant Engineer
may remove the same and have it replaced deducting the value of the work rejected or
materials removed or the cost of replacing the same as he may think proper from any
amount due or that may become due to the party making this tender. In the case of
defective work where in the Executive/ Assistant Engineer's opining rectification is
undesirable, rates may be reduced and the decision of Executive Engineer will be final
and binding,

All approved work will be paid for on account in accordance with the rates specified
and agreed . No deduction of on account of Security Deposit or Performance
Guarantee shall be obtained from the Contractor, who will be paid first and final
payment on completion of the work. On failure of contractor to complete the work by
the date fixed or if it is not in accordance with the terms and condition of standing
orders, maximum compensation limited to 10% of the cost of unexecuted work, may
be recovered from any dues/enlistment deposit of the contractor.

The contractor must be personally present at the time of measurement. No subsequent
objection will be sustained.

The agreement shall be executed only with the registered contractors of the
Department at .......... % below/ above “G” Schedule or on the basis of prevalent
tenders of similar works in the area, fixed by the Additional Chief Engineer for every
Division in his Zone.
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Form RPWA 108
GOVERNMENT OF RAJASTHAN
Department

Division..................ccoo....... Sub-Division..............cocoooovoo .

PROFORMA OF APPLICATION FOR ENLISTMENT OF CONTRACTORS
(See PW'F & A Rule 334 and Appendix XVI)

Name of applicant, his present
nationality and full address.

Whether applicant is a Private or Public Ltd. concern or Hindu undivided Family,
Individual or a registered partnership firm (Attested copies of Deeds or Articles of
Association to be enclosed).

Name of person holding the Power of Attorney and his present nationality with their
liabilities,

Name of partners; their present nationality with their liabilities (Attested copy of the
partnership deed and certificate of Registrar of Firms to be enclosed)

Name of Bankers and full address :°

Place of Business.

Class and category in which enlistment is sought.

List of works executed (separate statement may be enclosed).

(i) Name of work.......coocooooooio
{ii) Year of execution. ...
() AMOUNt....coovion oo
{iv)  Authority under which carried out..........._. .

Note : For work done in Departments other than this Department, Original or attested
copies of certificates from officers under whom works were carried out should
be enclosed. If it is not possible to obtain such certificates, the applicant
should clearly indicate this,

Area in which the Contractor wants to work.

Whether the applicant has a permanent Engineering Organisation capable of dealing
with large works in all their stages and has sufficient machinery and tools etc. art their
disposal (Full details of organisation and machinery and tools to be given for AA. A
& B Class Contractors).

e
2
=



17.

Whether the app_licént has any ofﬁber—in-c_:harge or a Graduate Engineer or Junijor
Engineer as per rules.

Whether the applicant is licensed plumber or has licensed plumber under his
employment. Attested copy of plumbers license to be enclosed. (For sanitary and
water supply contractors).

Whether the applicant possesses a valid Electric License and has an office with
sufficient technical personnel capable of preparing estimates and submitting tenders
and bills for works done and supervision of works (fall details to be furnished),
(Attested copy of Electric License to be enclosed for Electrical contractors.)

Whether the applicant is aiready enlisted -

(1) If s0, in which class and category.
(ii) Whether enlisted with any other departments ? If so, in which Department,
class and category showing amount upto which qualified to tender.

Whether. the applicant is share-holder or partner of any firm already enlisted in this
Department.

Has the applicant or any of his partners or share-holders been black-listed or removed
from the approved list of contractors or demoted to lower class or orders passed
banning/suspending business with the applicant etc. by any Department in the past.

Whether the contractor has read the rules for enlistment of contractors and is prepared
to abide by them and fulfills all the requirements of eligibility for enlistment.

List of persons who are working with the applicant in any capacity and who are near
relatives to any Gazetted officer posted in this Department or gazetted Officers who
have not completed two years after retirement. The applicant should also intimate the
name of such persons who are employed by him subsequently.

[/We certify that I'We will not get myself! ourselves registered as contractor(s) in the

Department under more than one name.

Dated ;

Signature of the applicant
and address

Note - All relevant certificates as reguired in enlistment rules showld he enclosed

(=]
=]
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Form RPWA 110
GOVERNMENT OF RAJASTHAN
.. Department

Division...........cccccoeveenenn. Sub-Division.......cccocvvviiiiiniininneees

ANNUAL CONFIDENTIAL REPORT OF CONTRACTORS
(Section VIL4 of Appendix XVI)

Name of Contractor & Address...............ocooveiiiecc e
Class of Contractor.......................

SUB-ENVISION. ..o e e
DAviSion........cooviciveennne
Work done & Comments.......
Work done during the Year ........coooooioiiiiiniicin e

WA —

PART (1)

S.No. Name of Work Amount Period of completion

Stipulated Actual
1 2 3 4 5

PART (1I)
COMMENTS

Cy)acity to understand & implementation of work.
Quality of work.

Rectification of works.

Penalty (if any imposed).

Technical staff employed.
Recoveries, tf any.

Attachment pending.

Fair wages to labour.

9. Hygiene of labour.

10. Dispute with labour.

11. Promptness in disbursement of wages.
12. Integrity & Reputation.

13. Notices for Prorata Progress.

14, Completion of work in time.

i5. Behaviour towards staff & Labour.
16. General Remarks.

NS R —

Executive Engineer

REMARKS OF SUPERINTENDING ENGINEER

Superintending Engineer

Naote : To fill the ACR, detailed guide lines have been given in the PWD Marnual of Orders in Sec. ?
Para 6 of Chapter 22 "Enlistment & Performance of Contractors”.

-
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) Form RPWA 112
GOVERNMENT OF RAJASTHAN
Public Health Engineering Department

DiVISION....cvveeeiirirreerrrerrneen. Sub-Division............ocoeiiieiieen.

REVENUE & NET REVENUE ACCOUNT
(See PWF & A Rule 753 and Appendix X1V B)

Name of Urban Water Supply Scheme.............cccooi Year of Account........coeeeeenene.
Previous EXPENDITURE Amount | Previous INCOME RECEIPTS Amount
year's Year's
Figures i Figures
(i) DIRECT CHARGES By Sale of Water including
To Salaries & allowances Meter Rent
Less Prorata Charges Capitalized (1) State Government
To Wages . Department .........coooeeee
To Power charges {2} Central Government
To Chemical charges Depariment .......................
To Raw Water charges (3} Others, Private Parties
To Repair & Maintenance of (a) Domestic ...
Pump and Machinery (b) Commercial ......... ...
To Repair & Maintenance of (c) Industrial .................
Pipe lines
To Repair & Maintenance of TOTAL (3}
Civil Works including
Minor works and others (4) Total (1+2+3)
To Office Expenses (5) Public Stand Posts .........
To Repair & Maintenance of |- (6) Grand Total (4+5)
Motor Vehicles e
“To Labour Welfare Charges By Misc. Receipts
and Liveries By Net Loss Carried over to
To Meters Installation Charges Balance Sheet
To Water Bills Collection
charges
To Interest on LIC Loans
To Others, if any
TOTAL DIRECT CHARGLES
{ti) INDIRECT CHARGES
Direction & Supervision Charges
Pension & Contributory
Provident Fund
Contribution
Depreciation charges
Interest on Government
Capital
Audit Fee
Bad Debt Provision
To Net profit carried to
Batance Sheet
Crand Total }

t
t
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Form RPWA 113
GOVERNMENT OF RAJASTHAN
Public Health Engineering Department
DiviSion......eeveeciiierereiiesnens Sub-Division.....ccccoeenn..... vevnrereas
(See PWF & A Rule 753 & Appendix XIV B)
Balance Sheet (As 0n.........ccccoovinvinciine )
Name of Urban Water Supply Scheme : Year of Account :
Previous CAPITAL & LIABILITIES Amount | Previous ASSETS & PROPERTIES Amount
year's Year's
figures Figures .
Government Capital (Schedule E) Rs. P. FIXED ASSETS : Rs. P.
Government  Capital Amount of Fixed Assets created out of
Deposit works of Local Bodies Govt. Funds (Schedule A):
cxceuted forming part of Departmental 1. Water Production Assets
fixed assets 2. Water Storage Assets
Loans from LIC (Schedule F) 3. Water Distribution Assets
Opening Balance 4. Buildings & Other Civil works
[ 5. Water Meters
Add : Fresh Loans received during the 6. Building & Residemtial
[ | . : 7. Motar Vehicles
Eess | Repayments made during the 8. Loose Tools
[ — 9. Furniture & Fixtures
Depreciation, Renewal Reserve Fund : 10. Office Equipment
Opening Balance ---—-+-s=sseaeuean {Nex) 11. Dther Fixed Assets
Additions dusing year --—-<-reess. (Net) TOTAL FIXED ASSETS
Add : Interest on [nvestment during FIXED ASSETS CREATED QUT OF
the year LIC LOANS (SCHEDULE B)
Total (Net) |. Water Production Assets
Major overhaul, Reserve Fund 2. Water Storape Assels
Opening Balance —--+--esssceee— (Net) 3. Water Distribution Assets
Additions during year -—------vs. (Net) 4. Buildings & Civil Works
Add : Interest on [nvestment during Total
the year CAPITAL WORKS IN PROGRESS
Total (Net) S(SCHEDULF () |
Sundry Creditors for Supplies (Category wise break up of these Fixed
(i) Material Purchase Settlement assels may be enclosed as an Annexure
Suspense Account o Form RPWA 113}
(i} Stores/Services Rendered Current assets/ Loan Advance
" (i) Stores received credit on (D) Stock in hand
DGS&D Rate Contract () Miscellaneous works advance
(iv) Other Creditors (M) Cash Settlement Suspense a‘c
Deposits {Security and Others} (I1V} Stores/Services Advance
Outstanding Expenses Total
Undischarged Liabitity for Audit Fees : SUNDRY DEBTORS FOR WATER
Opening Balancg-—------—---- (SCHEDULE )
Additional During the Year--- (a) State Govi. Depariments
General Revenue {b) Central Giovt. Departments.
Account (Net Profit) {¢) Other Privase Partics
Total
Add : for Public Stand Posts
Depreciation Res Fund Investment Adc
Opening Balanee
Additnens Nuring the Year
Add Interest During the Year
Tatal
Cashin Hand
Others, inans
Crenerul Rev Ace Net | o |
Omening Bainoe !
Adufitions Dannge the Yea ;
GRAND TOTAL T GRANDTOAL [
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Form RPWA 114
l{deleted]

T L R L L P Y P Y T P PP T PP T PP PP

1. Deleted words "performance guarantee and” by Order NoF 2(H)FD/2xp 1199 dated 23.3.2001 {12/2001) with
immediate effect
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