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Proforma - 4

Register of Applications Received and Forwarded by Assistant Public
information Officer (APIO)

Name of Public Authority

Name of Assistant Public Information Officer :

Designation :
S. | Name & | Date Applicatin for Application for first Application for Date | communic
No. | Address of Information appeal Second appeal of ation
of the Applic | Name & Date of Name & Date of Name & Date intima from
Applica | ation Address | towardin | Address of | forwardi | Address of of tionto | PIO/AO/I
nt of the g of the the first ng the the forwar the O, if any
PIO to applicati applicate appeal Information | ding applic
whom on office AO Commissio the ant
towarded to whom n appeal
towarded
1 2 3 4 5 6 7 8 9 10 11




Proforma

-5

Register of Requests for Information to & Disposal of Requests by
Public information Officer (PIO)

Name of Public Authority

Name of Public Information Officer :

Designation :
S. Request | Name of | Whether | Date Category | Brief Involvin | Involv | Dat | Amou | Date
No | Applicati | Applican | Applied | of of Descripti | g Third | ing e nt of | of
onNo. & | t & | to Asst. | Receip | Applican | on of | party Sectio | appl | Applic | intimat
Date Address | PIO or |t by [t B.P.L/ | request informati | n 24 | icati | ation ion on
PIO PIO other for on or not | approv | on fee furher
informati al  of | fee paid fee /
on IC or | paid cost
not
1 2 3 4 5 6 7 8 9 10 11 12
Date | Amou | Last date Informantion provided details If rejected details | Whether | Any
of nt of of giving Date of Whether Whether Whether Date Section appeal othe
furthe | further | informati | informati | full partial third party | of under made r
r fee/ | fee/cos | on as per on informati informati informati | rejecti | which against info
cost tpaid | time limit | provided on on on on inforamti | the rma
paid provided provided provided on decision | tion
dented
13 14 15 16 17 18 19 20 21 22 23




Proforma - 6

Register of Costs, Fees & Charges Collected **

Name of Public Authority

Name of Assistant Public Information Officer :

Designation :
S. Application | Name of Date of Cost Fee Fee Fee other Total
No. | No. & Date | Applicant | Receipt of | section | sction Sction Section charges Collection
& Application | -4 (4) 6(1) 7(1) 7(5) (specify)
Address
1 2 3 4 5 6 7 8 9 10

*#*%  Total of Collections under section 4 - cost of the medium or print of the
materials for dissemination, Section 6(1)- initial application fee, Section
7(1)- prescribed fee for photo copies, samples, inspection or records etc.,
Section 7(5)- further fee representing the cost of providing the information

in printed or electronic format.




Proforma - 7

Register of Rejection of Information Requests by Public

Information Officer (PIO)**

Name of Public Authority

Name of Assistant Public Information Officer :

Designation :
S. Applic | Name | Date of Date Reason for Rejection ection 8 Reason for
No. | ation of Receipt of Rejection
No. & | Applic | of Reject other
Date ant & | Applicati | ion sections
Addre | on 8 8 8 8 8 8 8 8 8 8 9 11 | 24 | Other
ss OO OO OO | @] @ | d@ | @ reasons
@ | @ | @] @]|@]|@]@/|@]|@/](@ (Specif
y)
1 2 3 4 5 6 7 8 9 10 [ 11 |12 [ 13 |14 |15 |16 | 17 | 18 | 19




Proforma - 8

Register of Implementation of Decision/ suggestions of
Information Commission *

Name of Public Authority

S. Reference Date of Details of Action Details of Details of Details of
No. No. from Reference | Decision taken to Compensation | Comensation | Penalties
Information Implement | to be paid by Paid Imposed
Commission Decision Publci
Authority
1 2 3 4 5 6 7 8
Details of Details of Details of Suggestions Details of Other Any other
Penalties Disciplinary | Disciplinary of Action taken | Significant | Information
Collected Action Action taken | Informantion to Action
Recommended Commission | implement Taken
by the
Information Suggestions
9 10 11 12 13 14 15




Proforma - 9

Register of First Appeals against Decision of Public Information Officer

Name of Public Authority

Name of Appellate Authority :

Designation :
S. Appeal | Name of Appellant | Category Date of Name & PIO's Dete of
No. No. & & Address of Receipt of | Designation of | decision | Decision
Date Applicant | Appeal by PIO aganist No by PIO
BPL Other | Appellate whose
Officer decision
Appeal filed
1 2 3 4 5 6 7 8
Section of | Last Date Date of Whether | Whether If Whether Any other
RTU Act Decision Appeal Appeal Rejected Second Information
Under deciding by Upheld Rejected Section Appeal has
which Appeal as | Appellate under been
Access to per time | Authority which preferred
Information Access to before
denide Informaio | Information
ndenied | Commission
9 11 12 13 14 15 16

** Section 7 (2), 7(3)(b), 8(1)(a)-8 1)(1), 8(3), 9, 10(2)(e), 11, 24 and other
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